
Transfer Out Form 
SIPP

The EBS SIPP transfer out to a UK registered pension scheme request, warranty & discharge.

Member to complete section 1 - 8 and 10

Receiving scheme to complete sections 11 and 12

Please note that this form should only be completed if you wish to transfer all or part of your 
SIPP funds to another UK registered pension scheme. When completed, please return the form 
to EBS Pensions Limited (EBS), 5th Floor, 100 Cannon Street, London, EC4N 6EU.

The decision to access your pension savings is an important one and we strongly recommend that you 
take regulated advice to understand your options at retirement. If you do not have a  financial adviser 
you can find details of local regulated financial advisers by visiting unbiased.co.uk or clicking on “Find 
financial services in your area” on the FCA’s Financial Services Register at register.fca.org.uk.

If you  decide to take your benefits without consulting with an adviser, we strongly suggest that you 
instead contact MoneyHelper and book an appointment with their Pension Wise service. See the 
MoneyHelper section for further details. If you do not take advice, there are some additional sections 
that need to be completed, which are highlighted throughout the form.

Pension Wise is a government service from MoneyHelper that offers free, impartial pensions guidance 
about your defined contribution pension options.

An appointment with Pension Wise is free and will help you understand what your overall financial 
situation will be when you retire.

An independent pension specialist will talk you through your options to help you make the right 
decision. You’ll also find out about the other factors you need to consider when deciding on your 
options before retirement.

MoneyHelper do not offer advice. For advice, please speak to a financial adviser. MoneyHelper’s 
website is moneyhelper.org.uk, or you can contact them on 0800 011 3797.

Further information about how the Pension Wise service from MoneyHelper can help you is in section 3.

Scams and frauds are often both sophisticated and seek to exploit you. These scams take many forms 
and could be about pension transfers and / or high-return investment opportunities. They may also 
claim they can help you to release money from your pension to pay bills. 

Falling foul of a scam could mean you lose some or all of your money. See pension-scams.com or fca.
org.uk/scamsmart for further information. Be vigilant and mindful of investments / opportunities that 
appear to be too good to be true – they often are! If your pension transfer request has come from one 
of the following please inform us immediately: 
• an offer out of the blue where you’ve had no previous contact with this person or organisation;
• an advert on social media or a paid for / sponsored advert online;
• an email from a sender you do not already know;
• a firm or individual that has pressured, hurried you or offered you an incentive to make your 

decision to transfer; 
• a firm cold called you; or 
• you have given personal details out over email or in a phone call without first verifying who the 

caller was or who sent the email.

Financial Advice

MoneyHelper and 
Pension Wise

Beware of pension scams

http://unbiased.co.uk
http://register.fca.org.uk


For your own benefit and protection, please read this section carefully before you sign the declaration and 
return this form.

• Transfers from your SIPP can only be made to another UK registered pension scheme or to a Qualifying 
Recognised Overseas Pension Scheme (QROPS). All transfers are subject to applicable legislation, HMRC 
rules and the agreement of the receiving scheme. If the receiving scheme is a QROPS you will need to 
request a different transfer-out form from EBS.

• Details of the fees EBS will charge for a transfer out of an EBS SIPP can be found on the enclosed 
‘Charges for the EBS SIPP’ sheet.

• Transfers can be made in the form of cash and/or assets (subject to the rules of the receiving scheme) 
and you will need to indicate your requirements in the relevant sections of this form.

• Transfers of assets can give rise to additional costs (e.g. the transfer of commercial property is likely to 
give rise to solicitors’ and legal fees, surveyors’ fees etc.) and can take considerably longer than transfers 
that consist only of cash.

• Transfer of assets where trading has been suspended may not be possible.

• Because of all the factors involved, it is not possible to set a target date for the completion of a transfer 
from your SIPP. In particular we shall not transfer your SIPP until we are satisfied the receiving scheme is 
a UK registered pension scheme.

• If the receiving scheme has cancellation rights and you decide to cancel the transfer during the 
cancellation period, we reserve the right to decline to accept the transfer back.

Important 
information
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Section 1
Member’s Details

Title          Mr         Mrs      Miss     Ms           Other

First Name(s)

Surname

Home  Address

                   
                              Postcode

Telephone Number

Date of Birth 

Name of members                                                                                                                                          
SIPP

D  D  M  M  Y  Y  Y  Y

The decisions you make relating to transferring a pension scheme are important and could 
have a significant impact on your future retirement benefits. If you are unsure as to whether 
transferring a pension is suitable for you, please seek professional financial advice. 

Please complete this section letting us know what advice or guidance you have taken on your 
income changes.

1.  Have you taken advice from a regulated financial adviser about the retirement options available 
to you? 
             Yes                          No 
 
2.  Will an adviser or some other intermediary be sending this form to us on your behalf? 

             Yes                          No 

If you answered ‘Yes’ to both question 1 and 2, please go straight to step 1 of section 4.

3. Are you transferring in order to access your pension savings by taking:

 a. a drawdown pension, either in full or in part? 

             Yes                          No 

 b. an Uncrystallised Funds Pension Lump Sum (UFPLS), either in full or in part? 

             Yes                          No 

If you answered ‘No’ to both question 3a and 3b, go straight to section 4.

4. Has your current scheme provider, adviser or some other intermediary explained to you 
the benefits of having a Pension Wise appointment with MoneyHelper? 

             Yes                          No 

If you answered ‘No’ to question 4, please complete section 3, otherwise go straight to 
section 4.

Section 2
Financial Advice



Please also confirm whether the reason you have not taken regulated financial advice is 
because you have already had an appointment with MoneyHelper’s Pension Wise service? 

             Yes                          No 

If you have already had an appointment, you may still benefit from receiving guidance from 
Pension Wise again if your personal circumstances, or the value of your pension savings, have 
significantly changed since your appointment.

Pension Wise is a government service from MoneyHelper that offers free, impartial pensions 
guidance about your defined contribution pension options.

If you are not taking regulated financial advice, we strongly recommend that you book an 
appointment with Pension Wise to discuss the options available to you. The appointment will 
take between 45-60 minutes and can be over the telephone or somewhere local to you.

The purpose of the appointment is to help you make an informed decision about what to do 
with your pension savings, including the different options available to you about accessing 
your pension savings. During a Pension Wise appointment, an independent pension 
specialist will:
•  explain your pension options
•  explain how each option is taxed
•  tell you what your next steps are

Please select one of the following options:

  I am going to book an appointment with Pension Wise (see below)

  I am going to ‘opt out’ and not book an appointment with Pension Wise 
 (please go to section D)

You can book an appointment with Pension Wise online at moneyhelper.org.uk/pensionwise.

Just click ‘Book your free Pension Wise appointment’ and follow the steps. You will be asked 
to select a suitable time and day for your telephone appointment and to provide some details 
about yourself.

There is a lot of information about Pension Wise that can be accessed on this page and we 
recommend that you review this content to get the most out of your appointment.

Alternatively, you can call Pension Wise on 0800 138 3944 to book an appointment.

If you decide to book an appointment with Pension Wise, 
please confirm the date of the appointment:

If you prefer, we can book the appointment for you. If you would like us to do so, please 
provide the following information:

Details of when you can attend a meeting:

     Time:

     Time:

D  D  M  M  Y  Y  Y  Y

Making an appointment with 
Pension Wise

Or you can ask us to do it for you

D  D  M  M  Y  Y  Y  Y
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Section 3
The Pension Wise Service 
from MoneyHelper 

Email address to receive confirmation of your  appointment: 

Telephone number for Pension Wise to call you on: 

If a mobile phone number is provided you will get an SMS appointment reminder. For non-UK 
numbers please include the country dialling code.

A memorable word for Pension Wise to repeat on the call:

This provides additional security so you know it is Pension Wise calling.

Do you require any adjustments to help you access the appointment?

We will attempt to arrange an appointment for you in one of the timeslots you have provided 
above.

When you have attended your appointment, please contact us on 0203 953 1060 to confirm.

If we do not hear from you, we will be in touch shortly after your appointment to confirm your 
attendance. This however will cause a delay and our preference is for you to contact us as soon 
as you have had your appointment.

If you fail to attend your appointment, we will need to arrange another for you to attend, unless 
you decide to take regulated financial advice or opt out of guidance.

Important note
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Section 4
Receiving Scheme

Section 5
SIPP Funds to be Transferred 

Section 6
In what form are your SIPP 
funds to be transferred?

Uncrystallised funds are those funds from which you have not yet taken any benefits.
Crystallised funds are those funds from which you have already taken benefits.

Partial transfers of crystallised funds are generally not permitted.

Please confirm how much you wish to transfer by ticking the relevant boxes and specifying 
any amounts. 

Uncrystallised funds 

          All uncrystallised funds

          A specified amount       £

          No uncrystallised funds  

Crystallised funds
          All crystallised funds

          No crystallised funds

 
Please provide details of both the SIPP assets you wish to realise and transfer as cash and 
those assets you wish to leave intact and transfer ownership (known as a transfer ‘in specie’) 
to the receiving scheme.

For assets to be transferred in specie they must be acceptable to the receiving scheme
and they must be valued.

Transfer of property is subject to additional requirements and we will write to you
separately if this is the case.

A) Assets to be realised

          Realise all assets

          Realise the following assets, description of assets:

B) Assets to be transferred in specie

          Transfer all assets in specie

          Transfer the following assets in specie, description of assets:

Full Name:
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Section 7
Transfer of Cash 

For a BACS transfer the cash will be
sent from the following account:
Bank of Scotland
12-21-39
06980084
EBS SAPPPTL Client – Al Misc

Section 8
Reason for Transferring Out of the 
EBS SIPP

Section 9
Financial Advice 

Please confirm how you wish to transfer cash to the receiving scheme’s bank account by 
ticking the relevant box.

          BACS transfer

          (Usually takes up to three working days to reach the receiving   
                  scheme bank account)

          CHAPS transfer

          (Usually reaches the receiving scheme bank account by close of   
                  business the same day and there is a £30 charge.)

We would be grateful if you would provide below a brief explanation of why you are
transferring out of the EBS SIPP: 

If you have received financial advice, please provide the following details for your Financial 
Adviser:

Title         Mr        Mrs    Miss   Ms          Other

Adviser’s Name

Adviser’s Firm

Adviser’s Address

                   
                            Postcode

Telephone Number

Email

FCA Number 
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Section 10
Member’s Declaration 

Section 11
Receiving Scheme Details

In accordance with the EBS SIPP Terms of Business and the Scheme Rules governing
my SIPP, I request and consent to the transfer of my SIPP, as set out in this form, to the
receiving scheme (named in section 4 of this form) less the costs and expenses properly
due to EBS Pensions Limited (EBS) and any liability due to HMRC.

I have read the Important information at the front of this form and acknowledge the
basis on which this transfer will take place.

On completion of the transfer I fully and finally discharge EBS’s liability in respect of the
transferred funds and assets.

I confirm that EBS has not made any recommendations or provided any financial advice
in relation to this transfer.

I confirm that EBS will not be liable for any unauthorised payment charges that might
arise in the receiving scheme in respect of the transfer of any assets that were authorised
whilst in my SIPP but which constitute unauthorised payments in the receiving scheme.

By signing this declaration, I hereby authorise EBS to provide details of the transfer
(including details of any benefits in payment and my personal data) to the receiving
scheme.

Signed  
(by member)

Date Signed

To be completed by the receiving scheme. 

Full name of 
scheme (according 
to its governing 
documents):

Member’s policy/
reference number

Name of Scheme 
Administrator 

Address of Scheme 
Administrator

 
                            Postcode

Telephone Number

Email 

Is the scheme an HM Revenue and Customs (HMRC) registered pension scheme for the
purposes of part 4 Finance Act 2004?

          Yes

          No

If yes, please:

A) confirm the HMRC Pension Scheme Tax Reference (PSTR): 

For the receiving scheme, please provide dated prints from the HMRC website of both the 
‘Pension Scheme Summary’ and ‘Current Scheme Details’ pages. These prints should be no 
more than one week old.

We reserve the right to ask HMRC to confirm the registered status of the receiving scheme.

D  D  M  M  Y  Y  Y  Y



Type of Scheme
          Money purchase

          Defined benefit 

Please provide details of the bank account to which cash transfers should be made:

Bank Name 

Bank Address

                                                                                               Postcode

Sort Code 

Account Name

Account Number

Reference

Please provide details for whomever will be dealing with the transfer of assets in specie
on behalf of the receiving scheme:

Name

Address

                                                                                               Postcode

Telephone Number

Email

Please list any of the assets the member has requested to be transferred in specie  
(see section 6) but cannot be accepted by the receiving scheme: 

We confirm that the above statements are true and that upon receipt and acceptance
of the transfer value it will be applied to provide benefits for or in respect of the member 
under the receiving scheme.

Where all or any part of the transfer value relates to Drawdown Pension (as defined in Part 
4 of Finance Act 2004), we confirm that this will be applied to provide Drawdown Pension in 
the receiving scheme in accordance with regulation 12 of The Registered Pension Schemes 
(Transfer of Sums and Assets) Regulations 2006 [SI 2006/499] and any amendments thereto.

We hereby give EBS Pensions Limited permission to obtain from HMRC any information
regarding the status of the receiving scheme.

Signed
(as an authorised 
signatory of the 
receiving scheme)

Name

Date

Section 11 (Continued)
Receiving Scheme Details

Section 12
Receiving Scheme Declaration

      EBS FM 0011 (0522 IH)

EBS Pensions Limited (No. 998606) is a company registered in England with its registered office at 100 Cannon Street, London, EC4N 6EU and 
is a wholly owned subsidiary of Embark Group Limited. EBS Pensions Limited is authorised and regulated by the Financial Conduct Authority 
(Financial Services Register number 134908).

EBS Self-Administered Personal Pension Plan Trustees Limited (No. 02853014) is a company registered in England with its registered office at 
100 Cannon Street London, EC4N 6EU and is a wholly owned subsidiary of Embark Group Limited.

020 3953 1060 ebsinfo@ebspensions.co.uk embarkpensions.co.uk

D  D  M  M  Y  Y  Y  Y

http://embarkpensions.co.uk
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